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Section 1: Welcome 

 

Principal’s Welcome 
 

Dear Parents 
 
Welcome! Blakes Crossing Christian College is a College in the family of independent schools operated 
by Christian Community Ministries (CCM). 
 
The goal of BCCC is to give our students a positive, exciting and solid foundation through the provision 
of care and understanding in an environment of quality education. We believe this combination will 
develop a sense of belonging, security and engagement in a school which will provide students with 
an excellent launch pad into life. 
 
In 2014, its inaugural year, BCCC catered for students from Reception through to Year 5. Since that 
time we have added a year level each year. 2018 saw the inclusion of Year 9s for the first time. We will 
continue to add a year level each year through to Year 12 by 2021.  
 
We aim to provide a holistic education based on Biblical principles, foundations and truth. We believe 
there is no area of life where sound Christian principles are not applicable. The truth of the Bible 
informs a truly Christian way of approaching life. 
 
Students are nurtured in the Christian faith where Christ is seen to be at the centre of all that we do.  
 
Academic excellence, life skills and a Biblical worldview are promoted through our curriculum (based 
around the Australian Curriculum) by a dedicated staff of Christian educators. 
 
We believe that effective Christian education involves cooperation and commitment by parents, staff 
and students. We see this as a partnership and it is vital that you are an active partner in your child’s 
education where you encourage your child to participate and positively contribute to the life of the 
College. 
 
We thank you for your support of Blakes Crossing Christian College. 

Yours in Christ, 

  

Mr Warren Hall 
Principal 
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 Section 2: History; Mission; Purpose; College Motto 
 

History of the College 
 
Located in the City of Playford, SA, Blakes 
Crossing Christian College was the tenth school 
in the family of independent schools operated 
by Christian Community Ministries (CCM). 
 
Blakes Crossing Christian College commenced in 
January 2014 with 6 students in Reception to 
Year 5. One in each year level. 
 
The founding Principal, Warren Hall, along with 
teacher, Penny Hayman and Admin Manager, 
David McAvenna presided over these 6 
students. Classes were initially conducted in the 
Sales Office of Lend Lease, Blakes Crossing while 
our first official building was being built. 
 
Since 2014 the College has grown exponentially. 
Year 9 was introduced for the first time in 2018 
with most year levels being double streamed.  
 
BCCC’s enrolments have grown to 360 students 
by 2018, with 46 staff. There has also been 
significant development of our facilities too with 
the inclusion of a Science lab and STEM teaching 
spaces. 
 
Future developments include the building of a 
Home Ec centre and Performance Arts space. 
 
Blakes Crossing Christian College strives for 
academic excellence. College staff have 
extensive experience in meeting the needs of 
students with special needs and integrating 
them into the mainstream classroom. 
 

Mission Statement 
 
Blakes Crossing Christian College aspires to be a 
vibrant Christ-centred learning community where 
students will develop a passion for lifelong 
learning that values creativity, excellence, 
resilience and faith. 
 

The goal of Blakes Crossing Christian College is 
to give every student a positive, exciting and 
solid foundation through the provision of care 
and understanding in an environment of quality 
education. 
 
We believe that this combination will develop a 
sense of belonging, security and engagement in 
school which will provide students with an 
excellent launch pad for life. 
 

Purpose Statement 
 
In the Bible, in the book of John (chapter 10, verse 
10), Jesus said his purpose was to give people a 
rich and satisfying life. 

“…but I came to give life - life in all its fullness.” 
John 10:10 

 
Similarly, Blakes Crossing Christian College desires 
to equip children so they can enjoy a life full of 
promise, purpose and hope. We want to shape 
young men and women of character, who are 
eager to meet life’s challenges using their God 
given gifts and talents. 
 
We will do this by: 
• Setting high academic and social standards 
• Providing quality independent schooling 

within a Christian atmosphere of love, 
respect, peace and discipline 

• Establishing positive teacher-student working 
relationships 

• Valuing student ability and personal effort 
 

Philosophy 
 
Education is a lifelong process of teaching and 
learning which leads to the spiritual, 
intellectual, physical, social, ethical and 
emotional development of an individual. The 
ministry of the College is the provision of 
schooling where this happens. 
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College Motto 
 

Educating for Eternity 

 
 
 

 

Section 3: General Information 

Assemblies/Worship 
 
All primary students at BCCC regularly 
participate in assemblies that we call Praise and 
Worship. Assemblies provide the opportunity 
for students to worship our God and King, 
showcase what’s happening in the classrooms, 
allow the opportunity to participate in small 
dramas, and present special achievement 
awards. 
 
Secondary students participate in Chapel 
services 
 
Assemblies and Chapel are wonderful ways to 
celebrate our unity and explore our diversity as 
a community and we love to have parents join 
us and share in this aspect of College life.  
 
 

Camps and Excursions 
 
Excursions and camps are an integral part of the 
educational programs of the College. 
 
Information will be provided to parents by the 
supervising teacher as to the day, time, 
destination, uniform and food requirements for 
the excursion or camp. This information will also 
be available via the Parent Portal on Edumate. 
Medical information forms also are required to 
be completed for camps. 
 
It is anticipated that parents accompanying an 
excursion or camp will support and work with 
the supervising teacher to maximise the 
intended learning outcomes. Parents 
accompanying classes on camp must have a 

current Police clearance and also meet our 
Volunteer requirements. 
 
Primary 

Excursions which support the classroom 
curriculum take place during the College year. 
 
Camps: 
Year 2 – one-night sleepover at the College 
Year 3 – one-night camp at Narnu Farm 
Year 5 – two-night camp at Illawonga 
 
Secondary 

Excursions which support the classroom 
curriculum take place during the College year. 
 
Camps: 
Year 7 – two-night camp at Woodhouse 
Activity Centre 
Year 9 – Adventure Camp 
 
 

Camps and Excursions –  
Parent Involvement 

 
We are grateful for the assistance of parents on 
camps and excursions. Their help is invaluable 
and without it we would not be able to hold 
camps or excursion particularly in the Primary 
years. 
 
In the interest of student safety, we adhere to 
mandated guidelines to determine a safe ratio 
of supervising adults to the numbers of 
students. This ratio applies to any excursion 
outside the College environment. The ratio 
varies depending on the venue and the age of 
the students involved. 
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When taking part in an excursion it is important 
that adult helpers realise their role and 
responsibilities. 
 
v All the decisions relating to the 

organization of an excursion are the 
responsibility of the organising teacher/s. 

 
v Adult helpers need to be willing to 

undertake responsibility for supervision of 
students as outlined by the organising 
teacher.  
 

v The number of adults participating in an 
excursion is decided by the supervising 
teacher/s. This decision is made in relation 
to the excursion venue requirements as 
well as the guiding ratio numbers. 

 
v In some circumstances it is possible for 

additional adults beyond the required ratio 
to attend an excursion. 

 
v Younger siblings may not attend 

excursions. Parent volunteers need to 
recognise that they need to give their full 
attention to the children they are 
supervising. Their first obligation must be 
the safety needs of the students in their 
care. 

 
v Parent helpers must have organized with 

the teacher, prior to the event that they 
are coming on the excursion. It is not 
appropriate to decide on the day that you 
would like to come. 
 

v Any excursion involving transportation of 
students by car requires an additional level 
of permission and the drivers are to have a 
full license and have comprehensive car 
insurance. 
 

v Adult helpers may be asked to contribute 
to the cost of the excursion, when there is 
a fee for entry into a venue. 
 

v The ‘additional costs’ fee will cover the cost 
of transportation and entry fees for 
excursions that are related to the 
classroom curriculum. The end of year ‘fun 
day’ excursion is an exception and parents 
are asked to cover the costs incurred. 

 
v Excursion volunteers are required to meet 

with the Volunteer Coordinator on the 
morning of the excursion. 

 
The College requests, wherever possible, that 
the buses chartered are fitted with seat belts. 
When seatbelts are fitted students are required 
to wear them. The College requests that adult 
helpers be a good example to students and 
abide by the law and wear the seatbelt provided 
as well.  
 
 

Canteen 
 
The operation of a Canteen service may vary 
from time to time. Initially the College will not 
have a canteen. Please refer to the College 
Newsletter for updates on services provided. 
 
 

Car Parks/Speed Limits 
 
Please observe the 10km/h speed limit on 

College grounds. 

 

Student drivers (in the future) 

Student drivers are welcome to use the main car 
parks. However, speed limits must be adhered 
to and other safe driving behaviour must be 
evident. Consequences will ensue if student 
drivers do not meet these expectations. 
 
All student drivers must complete a Student 
Driver application form available from the Front 
Office. No other students can travel with 
student drivers without written permission 
from the parents/care-givers of both driver and 
passenger. 
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College Newsletter 
 
The College newsletter is distributed fortnightly 
via email with minimal hard copies available 
from the Front Office. It is essential reading as it 
contains important information relating to 
College events and activities. 
 
 

College Times 
 

§ Start time: 

8:40am 
§ Finish time: 

3:15pm 

§ Recess: 

11:15 - 11:35am 
§ Lunch: 

1:05 - 1:45pm 

 
Before-school playground supervision begins at 
8:20am. Students should not arrive before this 
time. After-school supervision ends at 3:35pm. 
 
 

Dental 
 
School dental care is available through SA 
Dental. 
 
The nearest services are located at: 
• Elizabeth GP Plus Clinic 

16 Playford Blvd, ELIZABETH 5112 
Ph 7485 4000 

• Evanston Dental Clinic  

30 Para Rd, EVANSTON 5116 
Ph 8522 3575 

 
Further information can be obtained from the 
website: www.sadental.sa.gov.au 
 
 

Lockers 

Lockers are available to all students from Years 
6 – 12. 

 

Parents & Friends (P&F) 
 
The P&F is convened to promote fellowship 
amongst the parent community and to provide 
practical support for the College. Fundraising 
activities, social events and assisting College 
events may be some of the things in which the 
P&F may be involved. Interested parents should 
contact the Front Office for details. 
 
 

Parent Involvement /  
Becoming a Volunteer 

 
We encourage parents to become involved in 
their child's education and acknowledge that 
volunteers make a significant contribution to 
the life of the College. Volunteers can be 
involved in a variety of ways including activities 
such as the P&F and through supporting 
classroom learning. Support of classroom 
learning could/might include such things as 
listening to reading, assisting in art/craft or 
cooking activities. Volunteer involvement 
within the classroom will be directed by the 
class/HG teacher. 
 
Should parents wish to be involved in a greater 
way within the College community this would 
be managed through the LAP (Learning 
Assistance Program). To apply to be involved as 
a LAP volunteer please direct your enquiries in 
the first instance through our Front Office staff. 
 
We are committed to our Duty of Care 
responsibilities and our obligations in relation to 
government policies, which exist to protect the 
safety and welfare of all students.  
 
Any parent wishing to volunteer with the 
College should enquire at the Front Office. The 
College has a Volunteer Application process 
which includes applying for a Police Clearance. 
An application must be completed and a current 
Police Clearance provided before you can 
commence as a volunteer. 
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Pastoral Care & Houses 
 
Pastoral Care 

As a Christian community we take seriously our 
responsibilities in regard to pastoral care. We 
seek to support the personal growth of students 
and ensure they are developing positive 
interpersonal skills as members of a larger 
community. As a small community we are able 
to build a strong rapport with our students in all 
aspects of College life – academic, social and 
spiritual. 
 
Each student is a member of a pastoral group, 
called ‘Home Group’ (HG) that is overseen by a 
pastoral team of staff. In addition to the 
pastoral team we have trained and experienced 
personnel that are able to come along side 
students and give advice or refer them to local 
pastors or professional counsellors should the 
need arise. 
 
Houses 

The four houses of the College are Hindmarsh 
(Blue), Flynn (Yellow), Spence (Red) and 
Mawson (Green). Each of these people made 
significant contributions to the development of 
our nation. The houses exist to enable and 
encourage students to participate and compete 
with one another in a range of activities, 
including sports days. Students remain in their 
houses for their entire time at College and 
families are kept together. This provides a 
sense of history and community for students. 
 
See Appendix 1 for further information about 
our Houses and the people after whom they 
were named. 

Reception Enrolment 
Information 

 

Reception Student Intakes 

Students who turn 5 on or before 30th April are 
able to start in Term 1. They will complete 4 
terms in Reception before moving into Year 1.  
Students who turn 5 on or before 30th 
September are able to start in Term 3. They will 
complete 6 terms of Reception before moving 
into Year 1. 
 
Entry process 

Parents of new Reception students are invited 
to meet the Reception teacher late in the term 
before their child begins at the College. 
Information relating to transition visits is given 
to parents at this time. At a later date students 
will spend some time visiting the teacher in the 
classroom without their parents.  
 
When College begins Reception students will 
have a slightly altered timetable for the first 4 
weeks of their schooling. 
 

Weeks 1 to 4: Students attend the College for 4 
full days (8.45am to 3.15pm) on Monday, 

Tuesday, Thursday and Friday with Wednesday 
being a rest day. 
 

The normal 5 day schooling week will begin 
from Week 5. 
 
 

Sport 
 
Sport at Blakes Crossing Christian College exists 
for students and their enjoyment of physical 
activity. Elite athletes and high achievement will 
always be supported, encouraged and 
recognised by the College, but enjoyment and 
being active are the primary reasons that 
students are encouraged to participate in Sport 
while at Blakes Crossing. 
 
‘Sport’, for the purpose of this Policy, describes 
organised, primarily competitive athletic 
pursuits, outside of the regular College 
environment. It is designed to cater primarily to 
the needs of physically talented students. They 
will also learn that there are far more important 
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things to be gained from participation in sport, 
such as: 
 
• fun and enjoyment; 
• physical fitness and skills; 
• sportsmanship – honesty, a sense of fair 

play; 
• discipline – in training, following rules; 
• co-operation/teamwork – with coach and 

team mates; 
• respect – for peers, coaches, referees and 

opposition; 
• to be a Christian example to the local 

sporting community. 
 
The College recognise two types of sport: co-
curricular and extra-curricular. Co-curricular 
sport includes competitive activities which are 
extensions of the physical education program, 
or are set events within the College calendar. 
Extra-curricular sports are activities that are run 
outside of College hours, under the auspices of 
the College. 
 
Co-curricular Sports 

SACSA*: Athletics; Cross Country; Swimming; 
Netball; Soccer; Basketball; Touch Football. 
*South Australian Christian Schools Association 

 
Extra-curricular Sports¯ 

Soccer/Football; Netball; Basketball; Tag Rugby. 
 

Student Stationery 
 

• The College supplies students with their 
stationery requirements. This is funded 
through the “additional costs” fee listed on 
the fee schedule. 

• Students must not disfigure books or 
equipment with writing or illustrations 
under any circumstances. 

 
 

Visiting the College 
 
Parents are welcome to visit the College. 
However, as a Safe School we require parents to 
first report to the front office. 
We must account for all people on our campus 

during the College day. 

 

Parents assisting in a classroom or in other areas 
of the College must sign in at the Front Office. 
They must also have applied to the College as a 
Volunteer before being able to assist in any 
capacity. (See also the separate heading in this 
section – ‘Parent Involvement/Becoming a 

Volunteer’) 
 
Where a parent has a message for their child or 
is dropping off something for them, they must 
leave this at the front office. College staff will 
ensure your child receives whatever is dropped 
off as soon as possible. 
 
 
 

Section 4: Student/Parent Information 

 

Appearance of Student’s 
Property 

 
This section relates to a student’s books, diary, 
pencil case, school bag and other belongings. 
 

It is important that all students show proper 
care and attention to their belongings. This will 
indicate a student’s care and concern for their 

own appearance and reflects their disposition 
towards the College. 
 

Therefore: 

• Each item of a child’s property should be 
clearly named. 

• Pencil cases, diaries, folders, exercise books 
and Bibles should be free of graffiti and any 
other markings. 

• Any pictures on exercise books should be 
minimal and not offensive in any way. 
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• Text and library books should not be marked 
or damaged in any way. 

 
Student’s property which is defaced or 

damaged will need to be replaced. 

 
 

Contacting Your Child 
During School Hours 

 
If parents need to contact their child during the 
College day please do so through the front 
office. For the College, this is a matter of safety, 
duty of care and accountability. It is not 
acceptable for parents to ring or text their 
children directly on their mobile phones during 
the day. 
 
Administration staff will ensure that all 
important messages are promptly given to 
students. Parents are requested to restrict 
messages to important issues. Staff will not 
make social arrangements for students. 
 

Diaries and 
Communication Books 

 

Diaries and Communication Books are an 
important means of sharing information 
between the College and home. We encourage 
parents to check the diary/communication book 
on a daily basis. 
 
All student diaries will be used for: 
• Complete details of homework set in each 

subject. 
• Notes of reminders, appointments, 

forthcoming tests, deadlines for 
assignments, things to bring from home – 
anything related to College routine. 

• Acknowledgement of newsletters and 
notices received and read. 

 
Students in Reception to Year 2 will have a 
Communication book while students in Year 3 
and above will use a College Diary. It is 
anticipated that parents will regularly check and 

sign their child’s diary or Communication Book. 
At the beginning of each year the classroom 
teacher will communicate the expectations 
regarding diary use to families. 
The student diary needs to be at College every 
day and with the student in every lesson to be 
most effective. 
 
It should contain: 

• Results of tests, assignments and exam 
grades. 

• Time spent on each homework subject. 
 
As it is an important means of communication 
between home and College, it needs to be 
signed each week by parents. 
 
The student diary is a College document. It 
needs to be kept neat and in good order. It must 
not be adorned with stickers, slogans, labels or 
graffiti. An untidy or damaged diary will need to 
be replaced within one week. 
Teachers will also use the diary to 
communicate behavioural issues to parents. 
 
If the College diary is lost or misplaced, it must 
be replaced within one week. 
 
 

Homework 
 

Homework 

It is important that families and teachers 
cooperate in the establishment of a homework 
routine for students. This helps in the 
management of family and College 
commitments. 
 
Why we set homework (Some goals for 

students in homework) 

Students will have the opportunity to: 
• Practice and reinforce work learnt in class 
• Practice setting goals and gain a sense of 

responsibility 
• Establish study habits and a work ethic 
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• Refine skills of time management and 
organisation 

In addition, homework encourages families to 
be involved and to talk through problems. 
 
What role do we encourage parents to play in 

their child’s homework? 

• Provide an environment where children can 
be supervised and encouraged if necessary 

• Respect your child’s knowledge and skills 
• Communicate with teaching staff 
• Sign diary 
• Agree with their children on homework 

times and strategies that enable their child 
to complete their tasks 

• Allow students to work out and find out for 
themselves whenever possible 

• Don’t do it for them! 
 
Parent involvement in homework is beneficial to 
students and positive parental involvement in 
homework is associated with higher levels of 
student achievement. 
 
Bed times are very important – more important 
than homework! 
 
All this said, homework should not unduly 
interfere with family activities. From about Year 
6 the major part of homework should be 
allocated on a weekly basis, so that family 
activities can be accommodated. Each 
class/year level/subject needs to have a well–
developed and meaningful homework program. 
Students will need assistance from both 
teachers and parents in the organisation of their 
weekly homework timetable. Communication 
Books (Reception to Year 2) and Diaries (from 
Year 3) are issued to students – these are a 
communication medium for teachers, parents 
and students. 
 
We acknowledge that out of school activities 
allow students to learn and grow. 
 

What should parents do when they find there 

is a problem with homework? 

• Communicate with teachers if there are any 
issues 

 
What role do students play in homework? 

• Accept responsibility for the completion 
and standard of homework 

• Ask for help if needed 
• Ensure it is handed up on time 
• Work to time limits (extra review/revision 

may be possible when set tasks are finished 
early) 

 
What is a teacher’s role in setting, collecting 

and marking homework? 

• Provide interesting, meaningful and 
challenging homework 

• Provide a balance of different types of 
homework 

• Give clear and easily understood 
instructions 

• Be consistent 
• Teach the skills and give information that is 

necessary to complete the homework 
• Revisit work in the classroom if necessary 
• Mark and comment on work, giving 

feedback to students that positively 
reinforces what they have done 

• Expect a consistent level of achievement 
• Communicate clearly with parents and 

students  
• Establish routines of homework 
 
What kinds of activities can make up 

homework? 

• Reading 
• Observations and discussion 
• Collecting and bringing things from home 
• Drawing 
• Projects and Assignments 
• Subject-specific activity sheets 
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The amount of time per day/week a student 

can expect to spend on homework: 

 

Reception Reading and Spelling up to 10 – 15 
minutes 
Parents can read to their children as 
well as the child reading to them. 

Year 1 10 – 15 minutes 
Spelling words and Reading 
Don’t need to read the whole book 
if it goes over this time.  

Year 2 & 3 15 – 20 minutes 
Spelling words, Reading and Maths 
facts 
Don’t need to read the whole book 
if it goes over this time. 

Years 4 As directed by teacher ie Spelling,  
As directed by teacher ie Reading,  
Maths 
Up to 30 minutes per night 

Year 5 As directed by teacher up to 40 
minutes per night 

Year 6 Up to 60 minutes per night 

Year 7 Up to 70 minutes per night 

Year 8 80 minutes per night 

Year 9 90 minutes per night 

Year 10 100 minutes per night 

Year 11 2 – 3 hours per night 

Year 12 3 hours per night 

 
 

Medication Policy 
 
Administration of Prescribed and Non-

Prescribed Medication to Students (including 

First Aid) 

 
Blakes Crossing Christian College staff are not 
permitted to administer pain killers such as 
Panadol to students. This is common practice in 
schools and it is for the protection of both 
students and staff. 
 
Students are discouraged from bringing any 
medication to College unless it has been 
prescribed by a Doctor and has accompanying 
information. No medicine should be brought in 
anything other than its original packaging, so 
staff know what it is and the correct dosage.  

The College prefers that parents administer 
daily medication to students.  
 
If students have an ongoing medical issue that 
requires them to have medication at school, the 
College requires a medical plan written by a 
doctor on file at the front office. If short term 
medication such as anti-biotics need to be taken 
at College they should be accompanied by a 
letter from the parents or Doctor. Medication 
should be appropriately labelled with the 
student’s name and date. 
Medication should not be kept in students’ bags 
or lockers and if necessary can be stored in the 
Student Services Office. 
 
If students require pain-relieving medication 
they may visit the Student Services Office to 
phone parents who will then need to come to 
College to administer what is required. 
 
Parents are encouraged to call the College to 
discuss any individual concerns. 
 
First Aid 

Students who are injured whilst at College will 
be treated by staff who hold an Educational 
Setting First Aid certificate. This treatment is 
recorded in the student management system. 
 
For more serious injuries, parents (or the 
emergency contact) may be called to seek 
advice as to the preferred course of action. In 
the most serious situations an ambulance will 
be called and parents (or the emergency 
contact) will be advised immediately. 
 
Children with serious allergies (those for whom 
there is a Medication Plan) must be known to 
College staff. (Information pertaining to this 
should be included on the Family Database 
form.) It is essential that any medication, such 
as an Epipen, is kept current, that is, not allowed 
to become “out of date”. 
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Personal Technology 
 
Please refer to the Personal Technology Policy in 
Section 8. 
 
 

Reporting To Parents 
 

Term 1  Acquaintance Night 
 Compulsory Parent/Teacher 

Interviews 
 Secondary Progress Reports 
 
Term 2  Semester 1 Report and  

Student Lead Conference 

Term 1  Parent/Teacher Interviews 
 Secondary Progress Reports 
 
Term 4  Semester 2 Report 

� In addition to ‘formal reports’ reporting 
should take place informally as required. All 
reports should be honest and constructive. 
They are primarily a communication of 
genuine value between the teacher and the 
parent. 

� It is essential that we are conscientious in 
our communication with the families in our 
community. 

 
 

Sickness and Emergencies 
 
Sickness 

College staff rely on parents to exercise good 
judgement as to whether their child is well 
enough to attend the College. It is very easy for 
contagious diseases to spread in classrooms, so 
caution is required. For example, a child should 
not come to the College within 24 hours of 
having vomited, nor should a child with chicken 
pox return to the College until all blisters have 
dried and scabbed. If there is any doubt as to 
whether a child should return after an infection, 
please consult your family doctor. 
 

College staff will contact parents (or the 
emergency contact) if a child falls ill at College 
and is too unwell to attend class. Senior First Aid 
staff will assess if the student needs further 
treatment or should be taken home. Parents will 
be notified by phone if their child is too unwell 
to remain at the College. 
 
Under no circumstances is a student to contact 

their parents by mobile phone to organise their 

own collection from the College. Permission to 

go home needs to be obtained from staff at all 

times. 

 
Emergencies 

In the case of a student emergency, staff will 
endeavour to contact the parents (or the 
emergency contact) as soon as possible. Parents 

must ensure that the College has accurate and 

up to date emergency contact information. In 
the event that it is not possible to reach the 
parents or the nominated emergency contact, 
the senior first aid staff will call an ambulance to 
transport the student to hospital for emergency 
treatment if they deem it necessary. The College 
holds ambulance cover for all students. A staff 
member would accompany the student to the 
hospital if the parents or their nominated 
emergency contact person cannot be reached.  
 
If it is deemed necessary for the student to have 
medical attention (but it is not regarded as 
serious enough to call an ambulance) a staff 
member may transport the student to the 
Emergency Department of the nearest hospital, 
or to the student’s nominated doctor, as long as 
the parents have signed the permission on 
either the child’s enrolment application or on 
the Family Database checklist. 
 
 

Student Attendance/Absence 
 
Students need to arrive at the College before 
pastoral group time at 8:40am. 

Late arrival 
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• If a student is late to College, that is, after 

8:40am, they need to report to The Student 
Services Office to be recorded as present on 
the day. 

 
Early Departure 

Students may leave the College grounds during 
the College day ONLY under the following 
conditions: 
 
• When accompanied by a teacher on an 

approved excursion. 
• When on a research-based activity or work 

placement with informed consent from 
parents. 

• When picked up from the front office by 
parent due to illness. 

• When an appointment is scheduled. This 
information needs to be communicated by 
written note, signed by a parent or by phone 
from a parent. 

• Senior students (in the future)  may only 
leave the College during study lessons if they 
have previously met the appropriate criteria 
and have supporting documentation from 
the appropriate Head of School. 

 
Parents need to report to the Student Services 

Office prior to collecting their children. 

 

Students must sign out at the Student Services 

Office at the time of departure. 

 
 
Absence, lateness/Appointments 

• When a child is absent, parents are 
requested to call the College by 9:00am on 
the day of absence. (Parents can leave a 
message explaining their child’s absence on 
the answering machine prior to the start of 
the College day.) 

• Parents will receive an SMS or phone call 
asking them to contact the College if their 
child is marked absent and no message is 
received by 9am. 

• Please include a written note of explanation 
in their diary/communication book on the 
next day of attendance. 

• If your child is late to College because of an 
appointment or for any other reason, please 
include a note in their diary/communication 
book. 

• If your child has an appointment, please 
include a note in the diary/communication 
book indicating the time of departure from 
College on that day. 

 
Planned Absences 

For times when children will be absent from the 
College for things such as medical, dental or 
other appointments, or for family holidays, and 

these dates are known in advance, please 
advise the Principal in writing as soon as 
possible. If the period of absence is long-term, it 
may be appropriate for teachers to set work for 
that time. 
 
 

Student Code of Conduct 
 

Refer also to the  
Behaviour Management Policy in Section 8 

 

“The good and the right way” 

1 Samuel 12 v 23 
 
It is our intention to endeavour to relate to each 
other with respect, love and dignity. There may 
be times when we fall short but we will always 
strive to live and work positively in the 
community. 
 
The examples of Jesus, His teaching and the 
work of the Holy Spirit help us in our 
relationships with others. 
 
Implied in these aspirations are certain 
expectations. 
Students will be: 
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Cooperative: by being punctual, having all books, 
materials and diary present, staying on task 
for all lessons and working to meet all 
expectations,  

 

Caring: by respecting others’ feelings and views 
and avoiding "put-downs". 

 

Courteous: by speaking one at a time, quietly 
listening to others when they speak and being 
well mannered. 

 

Considerate: by following instructions carefully, 
following safety rules and by moving in the 
classroom when asked to or given permission 
to. 

 
 

Student Leadership  
 
A Student Leadership program will be initiated. 
Further details and information will be made 
available to parents in due course. 
 

Section 5: Uniform Policy 

The Uniform Policy is available on the College website or a hard copy can be obtained from the The 
Student Services Office. 
 

Section 6: Fees 

A tuition fee schedule is sent to all families during Term 4 each year. The schedule is also located on 
the College website and available from the Finance Officer. 
 

Section 7: Educational Information 

 

Assessment Policies 
 
Assessment is a process concerned with 
gathering information about student 
performance and development. 
 
Assessment is a significant component of 
teaching and learning. It is a process of 
interpreting and describing performance in 
relation to learning outcomes. 
 
It is the policy of Blakes Crossing Christian 
College that a student should undergo 
assessment using a variety of formal and 
informal methods. These methods are an 
integral part of the teaching and learning 
process and may include written, oral, practical, 
observational reflections and skill development.  
 
They should be appropriate to the student’s 
level of development. 
 

The process and practice of assessment should: 

• be aligned to the curriculum; 
• reflect the purpose for the assessment; 
• identify strengths and weaknesses; 
• facilitate further learning. 

Teachers will use a range of assessment 
methods which may include: 
• direct observation; 
• peer assessment; 
• self-assessment; 
• student/teacher conferences; 
• performance assessment; 
• tests; 
• assignments.  
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Curriculum – Primary 
Reception – Year 6 

 
In the Primary years at Blakes Crossing Christian 
College we offer a wide variety of opportunities 
for learning in 9 areas of study: 
 
• Christian Living 
• English 
• Mathematics 
• Science  
• Humanities and Social Sciences (HASS) 
• Health and Physical Education 
• The Arts 
• Design and Technology 
• LOTE (Languages other than English); 

AusLan 
 
The core curriculum is under the care of the 
classroom teacher with specialist teachers 
taking Performing Arts, Physical Education and 
LOTE. 
 
Though all subject areas are important, the 
College places a strong emphasis on Literacy 
and Numeracy skills. The Primary years provide 
students with an integrated, consistent 
approach to literacy. In Mathematics, teachers 
combine a constructivist, hands on approach 
with a variety of other learning methodologies. 
 
A wide range of learning opportunities which 
allow for the diversity of children’s learning rate 
and styles are provided for all students as they 
are engaged in tasks that explore a ‘multiple 
intelligence’ approach to education. Teachers 
utilise a cross-curricula approach to integrate 
Information Communication and Technology 
across a variety of core subject areas. 
 
Throughout the College, our engaging 
classroom environments are characterised by 
caring and collaboration. 
 
 

Curriculum – Middle School 
Years 7 - 9 

 
Students in Years 7-9 continue to have a wide 
variety of opportunities for learning within all 
nine key learning areas: 
• Christian Living 
• English 
• Mathematics 
• Science 
• Humanities and Social Sciences (HASS) 
• Health and PE 

o including Personal Development 
• The Arts – Performing Arts (Music and 

Drama) and Visual Arts (Art and Design) 
• Design and Technology 
• LOTE (Languages other than English); 

Spanish 
 
Specialist teachers and facilities are 
appropriated as required. 
 
In Years 9, all students continue to study the 
core subjects, which are Christian Living, 
English, Health and Physical Education, 
Mathematics, Science, HASS and Year 9 
students also choose 2 option subjects each 
semester. These include units of study in; 
Design and Technology, Home Economics, 
Information and Communication Technologies 
and Arts (Art, Design, Music and Drama). 
 
 

Music and Performing Arts 
 
The College recognises the value of music in the 
curriculum. Music is human expression in 
sound. Music encompasses a unique body of 
knowledge and skill. At the same time, students 
benefit from the opportunity to develop their 
practical and creative potential. Study and 
participation in music draw together students’ 
cognitive and psycho-motor skills, which will 
strengthen their ability to manage work and 
learning and to communicate effectively and 
sensitively. 
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By engaging in musical activities such as 
performing, composing, arranging, researching, 
developing and applying music technologies, 
students come to appreciate the value of 
working collaboratively. The experience of 
participating in musical activities heightens the 

student’s awareness of the social function and 
value of music, engendering an appreciation of 
and respect for cultural diversity. 
 
 
 

 

Section 8: Policies and Procedures 
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Behaviour Management Policy 
 

Several points need to be made by way of introduction. 

 
• Good behaviour management is important. It is not simply dealing with negative behaviour but 

the ensuring of a positive environment. Good student behaviour management starts with an 
understanding that it is God who has given to teachers (both directly and via parents), the 
responsibility to exercise authority. Ephesians 6 v1 

• Authority is given to staff within our College community. Parents of students agree to several 
conditions upon enrolment. One of these conditions states; 
"That all staff of the College shall have the same rights and responsibilities as a parent in care, 
discipline and total development of the child." 

� As those in authority, it is our responsibility to determine the correct ethos. In our verbal and 
non–verbal communication we will strive to make our message clear to our students 
“I am willing to establish a relationship with you: a Godly relationship that is warm, personal, 
friendly, genuine, unconditional and long term. You are accepted as you are, even though I 
cannot accept your behaviour sometimes. I will stick with you no matter what. You will not be 
abandoned and rejected. I will continue to love you." 

� In our College environment we strive to respect the dignity of each person, to show justice and 
forgiveness, and the acceptance of differences, so that the unique value of each person before 
God is a living reality. 

� All people need encouragement to respect themselves as individuals who bear the image of 
God; to respect others as loved by God; to respect our community which is the body of Christ; 
to respect God's creation over which we have been given dominion to enjoy and in which to see 
God. Staff will insist on respect from their students (Ephesians 6 v 2) with the understanding 
that respect is also gained by showing love; fairness; integrity and diligence. 

� Staff will expect student obedience and cooperation.  
 
As members (both staff and students) of Blakes Crossing Christian College, our positive behaviour 
and attitudes include: 
 
Respect for Self and Others 

� Speak to one another with respect. 
� At all times address staff, students and visitors to the College with courtesy and in a friendly 

manner. 
� Be punctual to College, for all lessons and activities. 
� Respect and care for everyone’s possessions. 
� Wearing the College uniform correctly. 
 
Respect for the Community 

� Take care of the furniture, equipment and buildings. They are provided for the use of the whole 
community. 

� Look after the grounds by putting rubbish in bins, caring for outdoor equipment, plants and 
gardens. 

� Keep classrooms neat and tidy by placing chairs under desks; putting all rubbish in bins; keeping 
books in an orderly state. 
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Social Guidelines 

� It is our intention to relate to each other with respect, love and dignity. There may be times 
when we fall short but we will always strive to live and work positively in our community. 

� Practices, which are known to be morally wrong by Biblical teaching, are not acceptable for 
members of the College community. Included are specific acts such as drunkenness, the use of 
slanderous or profane language, all forms of dishonesty (including stealing and cheating), occult 
practices and sexual sins. 

� In addition, Scripture condemns such attitudes as greed, jealousy, pride, lust, bitterness, 
needless anger, an unforgiving spirit and harmful discrimination and prejudice. 

� The College community will always seek to deal with sin, seek God’s forgiveness and provide 
support so that each individual may grow in grace and righteousness. 

� Staff and student members of the College community are required to refrain from gambling, 
possession or use of alcoholic beverages and tobacco products on site and use of non–medicinal 
narcotics or hallucinogenic drugs. 

� The College expects all staff and students to maintain the same standards of Christian conduct 
outside College hours. Deviations from this may be considered grounds for questioning 
continued participation in the life of the College. 

� We are all encouraged to recognise the centrality of Jesus and the principles outlined in 
Scripture. In submission to His Spirit, He can make us more like Himself each day. 

 
 
à  Teachers will be: 

• Cooperative through preparing and delivering appropriate lesson materials and learning 
activities 

• Caring through taking into account the individual needs and God-given gifts and talents of 
all students 

• Courteous through modelling appropriate adult behaviour consistent with Biblical principles 
• Considerate through listening, observing, and reacting appropriately 

 
à  Students will be: 

• Cooperative through being punctual, having all books, materials and diary present, staying 
on task for all lessons and trying to meet all expectations, submitting prayerfully and 
obediently to authority 

• Caring through respecting others’ feelings and views and avoiding ‘put-downs’ 
• Courteous through speaking one at a time and listening attentively to others 
• Considerate through following instructions and safety rules carefully 

 
 

Classroom and General Behaviour 

For issues relating to student behaviour, the procedures outlined on the following pages are used 
to help support students in acknowledging and modifying the inappropriate behaviour. 
 
Depending on the severity and seriousness of any incident the steps in this procedure may be 
bypassed. The steps will accumulate for any repeated breaches.  
 
At any step there is always an opportunity for the student to change their behaviour and to re–
establish positive relationships and attitudes. 



Parent Handbook 
 

 21 

 
PRIMARY DISCIPLINE PROCEDURE 

Primary Classroom Rules 

• Be Respectful – to people, property and possessions. Take pride in our school. 

• Be Polite – use good manners like ‘please, thank you and excuse me.’ 

• Be Hardworking – be ready for learning, be on time, be on task and strive for excellence. 

• Be Obedient and Cooperative – show self-control. 

• Be Positive – have a positive attitude. 

 
Primary Yard Rules 

• Look after each other 

• Look after our environment 

 
Behaviour Management Steps 

• Unrecorded reminder of class/yard rule 

• Recorded warning – at this stage students need to understand a consequence will be the 

next step. Teachers should encourage students to make a choice to change their behaviour. 

 
Consequences 

1. Withdrawal for a time determined by the teacher (age appropriate) 
§ sit away from the main class group 
§ go to another class for a period of time 

 
2. Loss of play 

§ walk with yard duty teacher 
§ walk with yard duty teacher and pick up rubbish 
§ sit out in a designated spot 
§ sit out and complete a reflection sheet 
 

At the completion of the consequence the teacher and student will discuss the inappropriate 
behaviour choices that were made and identify together strategies for appropriate behaviour 
choices in the future. 
 
Ongoing inappropriate behaviour  

 
3. Teacher/ student/ parent conference to determine a behaviour management contract. 

- daily report planner 
 

4. Principal/teacher/student/parent conference to determine a behaviour management contract. 
 

5. Internal suspension 
 

6. For ongoing unresolved inappropriate behaviour (eg the student is unwilling to change their 
behaviour despite the efforts of the preceding behaviour management strategies) or extreme 
behaviour (as determined by the Principal) one of the following consequences may result 

§ internal suspension – part day 
§ internal suspension – whole day/s 
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§ external suspension – part day 
§ external suspension – whole day/s 

 
The following behaviour will not be tolerated and will incur a suspension as determined by the 
Principal (or delegate) 

§ swearing at a teacher or other adult  
§ violent activity endangering others 
§ fighting 

 
SECONDARY DISCIPLINE PROCEDURE 

To be read in conjunction with the Secondary Student Handbook. 

A Graduated Response

Implementation 
The College considers each student as being 
responsible for their own behaviour and 
therefore the consequence of it. The 
responsibility for student discipline is in the 
following order of procedure: 
• Subject Teacher  
• Home Group Teacher  
• Year Level Coordinator (future 

development) 
• Head of School  
• Principal 
 
The College responds to behavioural matters 
with graduated action considering each 

situation as it arises and considering past 
behaviours when establishing consequences.  
Students are encouraged to accept a 
greater level of responsibility for their 
behaviour by being aware of:  
• Classroom and College rules and 

expectations as set out in the College 
Planner/Secondary Student Handbook. 

• The teacher’s expectations for 
behaviour in a class setting. 

A graduated response to a student’s 
behaviour will follow the tiers detailed in 
the Secondary Student Handbook but 
action by the College is not limited to this.

 
 

Notifications and Consequences

Severe Breaches of The College’s Code of 

Conduct 

1. Immediately sent to the Student Services 
Office 

2. Interviewed by Head of School who will 
then consult with Principal 

3. Parent/guardian notified of offense and 
consequences 

4. Arrangements made for student to be 
collected from school (or to be sent 
home) 

5. Interview with parent/guardian arranged 
to discuss student’s position within the 
College. 

Examples of severe misbehaviour are: 

• Threatening violence, bullying or 
harassment or acting in a violent or 
threatening manner  

• Interfering with the teacher’s ability to 
instruct the class 

• Persistent and deliberate inattention or 
indifference to school work 

• Smoking, being in possession of 
cigarettes 

• Consumption, being in possession or 
being under the influence of alcohol  

• Use of drugs, being in possession of drugs 
(an automatic suspension follows). 
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• Acting illegally 
• Truancy 
• An unwillingness to follow the directions 

of the College Leadership  

• Any other matter deemed serious by the 
College Leadership 

The relevant authorities will be immediately 
notified of illegal actions or dealings. 
 
Suspension/Exclusion 

1. The decision is made by the Principal in 
consultation with the Head of School 

2. The suspension period will be set by the 
Principal or the Head of School in 
accordance with prior breaches of 
conduct, previous responses to discipline 
and other related matters 

3. Exclusion may be such that, if a student is 
under the age of 17 years, they would 
need to attend another school. 

4. The decision to re-admit a student is 
made by the Principal. 

5. Re-entry is dependent on the student’s 
attitude to their misbehaviour and 
consequences, toward the College and 
their place in the College community. 
Probationary conditions which will be set 
in place, what the student has done in 

their time away from the College and the 
fruits of their efforts. 

CORPORAL PUNISHMENT is not administered 
by the College under any circumstances.  
EXPULSION is not a term the College likes to 
use as it has finality about it. We believe that 
if a student has repented from inappropriate 
actions and their life clearly demonstrates 
the fruits of this repentance, then we would 
be willing to meet with the student and their 
parents to discuss their position within the 
College. 

Harassment Policy 

Harassment/Bullying occurs in many forms – 
verbal, physical, psychological, emotional, 
sexual, racial, cyber, electronic 
communications. The College views 
harassment as a very serious breach of 
College and Community standards. Even 
subtle, seemingly harmless, forms of 
harassment are dealt with seriously as they 
can often develop further into a manner 
which may lead to problems for the recipient 
or a behavioural pattern for the perpetrator. 
The consequences for continuing to engage 
in any form of harassment, or if the 
harassment is of a more serious nature, is 
suspension. 

 
 

Reporting Procedures 

Grievance Policy 

A grievance may arise from different causes e.g. bullying, harassment, abuse, victimization, unfair 
treatment and may be related to academic matters.  The College is committed to providing an 
effective and fair grievance procedure for students, and to make them aware of the avenues 
through which they may raise concerns in the appropriate manner. At all times grievance matters 
will be treated confidentially by any involved staff member unless this is contrary to Mandatory 
Notification requirements. 
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Prohibited Items

The College promotes an environment which 
is safe and enjoyable for staff and students 
alike. 
The prohibited substances and materials list is 
to be strictly adhered to by all students on all 
occasions during the course of the school day 
whether on or off campus and including after-
hours College events and camps. 
Students found to be engaged in or involved 
with the distribution of items on the 
Prohibited Substances and Materials list will 
be subject to a range of consequences or 
sanctions. Parents will be advised and, where 
warranted, Police will be contacted. 
Prohibited Substances included but is not 
limited to the following: 

• Chewing gum. Chewing gum is a destructive 
agent which ruins furniture, floor surfaces 
and coverings and the personal belongings of 
students. The consequence for chewing gum 
is a lunchtime detention cleaning up chewing 
gum residue. Students who persist in 
chewing gum may receive an after-school 
detention on each occasion. 

• Pressure pack products. These products 
include items such as deodorants and 
hairspray. They are prohibited due to the 
effect they can have on some students who 
suffer from asthma, migraine and other 
medical conditions and the fact that they are 
combustible under certain circumstances.  

• Energy drinks are considered a risk to 
student health and wellbeing and are not to 
be brought to school. Cola-based drinks are 
not to be brought to school by students 
though they may be available on a limited 
basis for purchase on special lunch days. 

• Tobacco - Students are prohibited from 
smoking or carrying cigarettes at school and 
while travelling to or from school in College 
uniform. Smoking is not permitted on or 
during any College event even if in casual 
clothing and after hours. 

• Alcohol - Alcohol must not be brought to 
school. Students attending gatherings, 
parties and other private functions are 
reminded that the consumption of alcohol 
may breach aspects of College Policies 
including bringing the College into disrepute.  

• Drug related equipment, indecent or 
unlawful material, or any object which could 
be classed as dangerous will be confiscated 
with further actions on advisement of Police.   

Illegal substances - The possession, use or 
distribution of illegal substances in any form 
and the distribution of prescription medicines 
to a person or persons for whom they are not 
prescribed will automatically be reported to 
Police.
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Child Protection Policy 
 

KEY CONTACT INFORMATION 

 
Some matters can now be reported through an online child protection reporting system. 

reportchildabuse.families.sa.gov.au 

 
For immediate life threatening situations continue to call SAPOL 000. 

 
Mandated notifiers still need to call the Child Abuse Report Line when notifying serious concerns 

about the suspected abuse and neglect of children. 
 

Child Abuse Report Line (CARL) 13 14 78 

 

Introduction 

Purpose 

In line with the Blakes Crossing Christian College values of Christ-centred caring, Christ-centred 
learning, Christ-centred community and Christ-centred serving, the College takes seriously the 
responsibility to provide a safe and caring environment for all children. 
 
The purpose of this policy is to promote the safety and wellbeing of the children within our care.  
This policy is based on the following understandings: 

• Children are fearfully and wonderfully made in the image of God and deserve protection 
• Children are one of the most vulnerable groups in our society 
• The safety of children is of paramount importance 
• Children need to know and to believe that they have the right to feel, and to be safe at all 

times 
• Children are entitled to basic human rights, regardless of special needs, cultural and religious 

background or socioeconomic status (1)  
• Children are entitled to the support of a person to act as an advocate on their behalf 
• Adults are the people in society who have the responsibility for child protection 

 
All educators/staff within the College Community are legally mandated to report suspected cases of 
child abuse to the relevant Child Protection Agency. 
 
Blakes Crossing Christian College aims to educate all parties about their roles in child protection and 
also about signs of abuse and ensure that all requirements of child protection are being met.  

 

Policy 

 
• The College is committed to addressing the issue of child abuse and continuing to improve 

the way we deliver child protection and abuse prevention programs. 
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• The College has appointed a Student Wellbeing Officer (if no other appointment has been 
made, this person will be the Principal) to address many of the key issues of child protection 
and child abuse, as well as being available for student counselling. 

• The Student Wellbeing Officer will ensure the College is current in its approach to child 
protection and coordinate the child protection and abuse prevention programs to all 
students in the College. 

• Through the College curriculum, students will participate in programs designed to develop 
skills and strategies for personal safety.  

• All education and care workers employed by the College will regard the interest of students 
as of paramount importance.  They are required to: 
§ Exercise a duty of care to protect the child and keep him/her safe 
§ Be aware of the definition of abuse and neglect as defined in the Children’s Protection Act 

1993, Section 6 (1) and (2) 
§ Report suspicions of child abuse and neglect to the relevant Child Protection Agency, as 

being required by the Protection Act 1993, Section 11 (1) and (2) 
§ Provide children with child protection and abuse prevention programs 

 

Procedure 

In order for staff to fulfil their responsibilities, the College will: 
• Provide ongoing training in reporting child abuse and neglect 
• Ensure that staff are aware of the 24 Hour Child Abuse Report Line (131 478) and updated 

reporting procedures including online reporting 
• Provide release time for appropriate staff (ie Student Wellbeing Officer) to attend meeting, 

training and/or conferences that will enhance their knowledge of child protection or fulfil 
legal obligations 

• Establish supportive procedures for staff when reporting on child abuse and neglect  
• Provide child protection and abuse prevention programs as part of the curriculum 
• Regularly review and update the child protection and abuse prevention programs offered by 

the College as part of a curriculum review process 
 

(1)UN Rights of the Child 

• Ensure the Student Wellbeing Officer is debriefed on any child protection or Reporting of 
child abuse or neglect issues directly involving any student from Blakes Crossing Christian 
College (where deemed appropriate) 

 

Code of Conduct 

Blakes Crossing Christian College upholds the following code of conduct in relation to employees, 
educators, volunteers, students, families and children: 

 

Blakes Crossing Christian College 

 
The College will ensure that all educators/staff: 

• Are clear about their roles and responsibilities regarding child protection. 
• Are aware of their obligations to immediately report suspected abuse to the Child Protection 

Hotline. 



Parent Handbook 
 

 27 

• Are aware of the indicators when a child may be at risk of harm or significant harm.  
• Are provided training and development for all educators/staff in the recognition and 

reporting of abuse and harm. 
• Are provided reporting procedures and professional standards for care and protection work. 
• Provide a Working with Children Check (DCSI) or Police Clearance  
• Report to the Ombudsman any reportable allegations and convictions made against an 

employee and ensure they are investigated by the Principal or delegate with appropriate 
actions being taken when the investigation is complete. 

• Notify the relevant authorities of details of employees against whom relevant disciplinary 
proceedings have been completed and/or persons whose employment has been rejected 
because of a risk identified in employment screening processes.  

• Enable educators to have access to relevant acts, regulations, standards and other resources 
in order for them to complete their obligations.  

 

Educators/Staff Will: 

• Report any situation where they suspect a child is at risk of significant harm to the Child 
Abuse Report Line. 

• Promote the welfare, safety and wellbeing of children at the College. 
• Have an awareness of referral agencies for families where concerns of harm do not meet the 

significant harm threshold.  
• Be aware of obligations as per Responding to Abuse and Neglect training.  
• Assist in supporting children and families when liaising with relevant government agencies.  

 

Educators/Staff Will Not: 

• Drink alcohol or use illicit substances while on the College’s premises and will not come to 
the College while under the influence or alcohol or illicit substances. 

• Smoke on Blakes Crossing Christian College premises or when involved in an activity of  the 
College 

• Show favouritism towards any child. 
• Develop close personal relationships with children outside of the carer/child relationship, 

including on social media 

• Use abusive, derogatory or offensive language. 
Families and Volunteers: 

• Treat all children at the College equally and respectfully. 
• Report any suspicions to the most senior person on duty when at the College. 
• Respect the rights, dignity and worth of every person, regardless of their abilities, gender, 

religion or cultural background. 
• Respect the decision of educators/staff and teach children to do likewise. 
• Focus on encouraging children’s’ efforts and learning. 
• Support all efforts to remove any form of abuse in the College and encourage a safe and 

supportive College environment. 
• Will not drink alcohol or use illicit substances while on the College’s premises and will not 

come to the College while under the influence or alcohol or illicit substances. 
• Will not smoke on the College’s premises. 
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Child development 

Children will be taught the following guidelines on a developmental scale: 

• Respect other children and adults at the College. 
• Cooperate and follow rules. 
• Listen to educator/staff instructions and follow them. 
• Control their temper and talk to an Educator/staff member if upset. 
• Have a say in what activities they are involved in, where applicable 

• Speak to an Educator/staff member if worried or concerned about something. 
• Be kind and caring towards others and remember that bullying is not allowed. 
• Tell an Educator/staff member if they see a child bullying another child.  

 

Recruitment 

Blakes Crossing Christian College will keep up-to-date policies on recruiting, selecting, training and 
managing paid employees and volunteers.  
 
The College is responsible for developing policies and procedures about recruitment, selection, 
management and training to ensure all persons working at the College are suitable. 
 

When developing the recruitment strategy, the College will consider the following recruitment 
criteria with regard to child protection issues: 

• Comprehensive position descriptions 
• Clear advertising statements about the College and the role description 
• Details of the selection process 
• Understanding of the probationary period 
• Outlines of training with regard to policies and child protection 
• Induction procedures 
• Exit interviews or questionnaires 

 

Reporting 

Families SA has been working on making the process of notifications of suspected child abuse and 
neglect easier for mandated notifiers in South Australia. Some matters can now be reported through 
an online child protection reporting system.  
reportchildabuse.families.sa.gov.au 
 
For immediate life-threatening situations continue to call SAPOL 000. 
 
Mandated notifiers still need to call the Child Abuse Report Line when notifying serious concerns 
about the suspected abuse and neglect of children.  
 
Child Abuse Report Line 13 14 78  
 
This can include: 

• A child in imminent or immediate danger of serious harm 
• Serious injuries 
• Chronic neglect 
• Infants (under 12 months)  
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• When a child is in the care of Families SA and you suspect they are being abused and 
neglected. 

 

Definition of Abuse / Neglect  

"abuse or neglect", in relation to a child, means—  
(a) sexual abuse of the child; or  
(b) physical or emotional abuse of the child, or neglect of the child, to the extent that—  

i. the child has suffered, or is likely to suffer, physical or psychological injury 
detrimental to the child's wellbeing; or  

ii. the child's physical or psychological development is in jeopardy, 
 

Suspicion and disclosure of harm 

Suspicion of harm  

One can suspect harm if:  
• There is concern with regard to significant changes in behaviour or the presence of new 

unexplained and suspicious injuries.  
Disclosure of harm  

A disclosure of harm occurs when someone, including a child, tells you about harm that has 
happened or is likely to happen.  
Disclosures of harm may start with:  

• Think I saw…‖  
• Somebody told me that…‖  
• Just think you should know…‖  
• I‘m not sure what I want you to do, but…‖ 

 
The College works to minimise harm to children and young people by acting in a manner that 
supports their interests and wellbeing, by:  

• Making sure that children know that it is their right to feel safe at all times  
• Teaching them about acceptable and unacceptable behaviour in general  
• Letting them know who is and who is not an employee in the organisation  
• Allowing them to be a part of decision-making processes  
• Making sure they are safe by monitoring their activities and ensuring their environment 

meets all safety requirements  
• Taking anything a child or young person says seriously and following up their concerns  
• Letting them know there is no secret too awful, no story too terrible, that they can’t share 

with someone they trust  
• Teaching them about appropriate and inappropriate contact in a manner appropriate to their 

age and level of understanding  
• Teaching children and young people to say ‘no’ to anything that makes them feel unsafe  
• Encouraging them to tell educators of any suspicious activities or people, and  
• Listening to children and young people and letting them know that educators are available 

for them if they have any concerns.  
 

Procedures for receiving a disclosure of harm  

When receiving a disclosure of harm:  
• Remain calm and find a private place to talk  
• Don‘t promise that you‘ll keep a secret; tell them they have done the right thing in telling you 

but that you‘ll need to tell someone who can help keep them safe  
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• Only ask enough questions to confirm the need to report the matter; probing questions could 
cause distress, confusion and interfere with any later enquiries, and  

• Do not attempt to conduct your own investigation or mediate an outcome between the 
parties involved.  

 

Reporting guidelines for disclosures or suspicions of harm  

Following are the actions Blakes Crossing Christian College will take immediately following a 
disclosure or suspicion of harm.  
 

Documenting a suspicion of harm  

If anyone has concerns about the safety of a child, record these concerns in a non-judgmental and 
accurate manner as soon as possible. If a parent explains a noticeable mark on a child, record your 
own observations as well as accurate details of the conversation. If you see unsafe or harmful actions 
towards a child in your care, intervene immediately, provided it is safe to do so. If it is unsafe, call 
the police for assistance.  
 

Documenting a disclosure of harm  

Complete an incident report form or record the details as soon as possible so that they are 
accurately captured. Include:  

• Time, date and place of the disclosure  
• ‘Word for word‘ what happened and what was said, including anything you said and any 

actions that have been taken, and  
• Date of report and signature.  

If you need to take notes as the person is telling you, explain that you are taking a record in case any 
later enquiry occurs.  
 

Reporting the disclosure or suspicion of harm to authorities  

Blakes Crossing Christian College will not conduct its own enquiries in relation to the disclosure or 
suspicion of harm or try to come to an agreement between the parties involved. The person who 
receives a disclosure or suspects harm is to contact the relevant authority to ensure information 
provided is comprehensive and accurate.  
Report the matter to:  
 

Child Abuse Report Line 131478 

For Emergencies Call 000 

For Non-Urgent Matters 131 444  

 

Actions following a disclosure of harm  

Support and counselling will be offered to all parties involved.  
 

The person against whom the allegation has been made  

If the person responding to the allegation of harm is a staff member, volunteer or contractor their 
duties may need to be reviewed. If they continue to interact/work with children, ensure that they 
are appropriately supervised at all times. Legal advice should be sought as to the extent to which 
that person can carry out duties at the College. 
 

When receiving a disclosure of harm: 

• Remain calm and find a private place to talk 
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• Don‘t promise that you‘ll keep a secret; tell them they have done the right thing in telling you 
but that you‘ll need to tell someone who can help keep them safe 

• Only ask enough questions to confirm the need to report the matter; probing questions could 
cause distress, confusion and interfere with any later enquiries, and 

• Do not attempt to conduct your own investigation or mediate an outcome between the 
parties involved. 

 

Indicators 

General indicators of abuse and neglect 

• Marked delay between injury and seeking medical assistance 
• History of injury 
• The child gives some indication that the injury did not occur as stated 
• The child tells you someone has hurt him/her 
• The child tells you about someone he/she knows who has been hurt 
• Someone (relative, friend, acquaintance, sibling) tells you that the child may have been 

abused 
 

Indicators of Neglect in children 

• Poor standard of hygiene leading to social isolation 
• Scavenging or stealing food 
• Extreme longing for adult affection 
• Lacking a sense of genuine interaction with others 
• Acute separation anxiety 
• Self-comforting behaviours, e.g. Rocking, sucking 
• Delay in development milestones 
• Untreated physical problems 

 

Indicators of neglect in parents and caregivers 

• Failure to provide adequate food, shelter, clothing, medical attention, hygiene or leaving the 
child inappropriately without supervision 

• Inability to respond emotionally to the child 
• Child abandonment 
• Depriving or withholding physical contact 
• Failure to provide psychological nurturing 
• Treating one child differently to the others 

 

 

Indicators of physical abuse in children 

• Facial, head and neck bruising 
• Lacerations and welts 
• Explanations are not consistent with injury 
• Bruising or marks that may show the shape of an object 
• Bite marks or scratches 
• Multiple injuries or bruises 
• Ingestion of poisonous substances, alcohol or drugs 
• Sprains, twists, dislocations 
• Bone fractures 
• Burns and scalds 
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Indicators of physical abuse in parents and caregivers 

• Direct admissions from parents about fear of hurting their children 
• Family history of violence 
• History of their own maltreatment as a child 
• Repeated visits for medical assistance 

 

Indicators of emotional abuse in children 

• Feeling of worthlessness about them 
• Inability to value others 
• Lack of trust in people and expectations 
• Extreme attention seeking behaviours 
• Other behavioural disorders (disruptiveness, aggressiveness, bullying) 

 

Indicators of emotional abuse in parents and caregivers 

• Constant criticism, belittling, teasing of a child or ignoring or withholding praise and affection 
• Excessive or unreasonable demands 
• Persistent hostility, severe verbal abuse, rejection and scape-goating 
• Belief that a particular child is bad or “evil” 
• Using inappropriate physical or social isolation as punishment 
• Exposure to domestic violence 

 

Indicators of sexual abuse in children 

• They describe sexual acts 
• Direct or indirect disclosures 
• Age inappropriate behaviour and/or persistent sexual behaviour 
• Self-destructive behaviour 
• Regression in development achievements 
• Child being in contact with a suspected or known perpetrator of sexual assault 
• Bleeding from the vagina or anus 
• Injuries such as tears to the genitalia 

 

Indicators of Sexual Abuse in parents, caregivers of anyone else associated with the child 

• Exposing the child to sexual behaviours of others 
• Suspected of or charged with child sexual abuse 
• Inappropriate jealousy regarding age appropriate development of independence from the 

family 
• Coercing the child to engage in sexual behaviour with other children 
• Verbal threats of sexual abuse 
• Exposing the child to pornography 

 

Indicators of Domestic Violence in children 

• Show aggressive behaviour 
• Develop phobias & insomnia 
• Experience anxiety 
• Show systems of depression 
• Have diminished self esteem 
• Demonstrate poor academic performance and problem solving skills 



Parent Handbook 
 

 33 

• Have reduced social competence skills including low levels of empathy 
• Show emotional distress 
• Have physical complaints 

 
Child and Youth Risk Management Strategy 

A child and youth risk management strategy addresses the health and safety of young people as well 
as minimising the risk of harm to the them. 
 
This plan outlines the steps to be taken following a breach of the child and youth risk management 
strategy in order to address the breach in a fair and supportive manner.  

 

Breaches 

Definition: 
A breach is any action or inaction by any member of the organisation, including children and young 
people, that fails to comply with any part of the strategy.  
This includes any breach in relation to:  

• Statement of commitment to the safety and wellbeing of children and the protection of 
children from harm  

• Code of conduct for interacting with children and young people;  
• Procedures for recruiting, selecting, training and managing paid employees and volunteers  
• Policies and procedures for handling disclosures or suspicions of harm, including reporting 

guidelines  
• Policies and procedures for implementing and reviewing the children and youth risk 

management strategy and maintaining an employee register  
• Risk management plans for high risk activities and special events, and  
• Strategies for communication and support.  

 
All stakeholders are to be made aware of the actions or inactions that form a breach as well as the 
potential outcomes of breaching the child and youth risk management strategy.  
 

Processes to manage a breach of the child and youth risk management strategy  

Breaches will be managed in a fair, unbiased and supportive manner.  
The following will occur:  

• All people concerned will be advised of the process  
• All people concerned will be able to provide their version of events  
• The details of the breach, including the versions of all parties and the outcome will be 

recorded  
• Matters discussed in relation to the breach will be kept confidential, and  
• An appropriate outcome will be decided.  

 

Suitable outcomes for breaches  

Depending on the nature of the breach, outcomes may include:  
• Emphasising the relevant component of the child and youth risk management strategy, for 

example, the code of conduct  
• Providing closer supervision  
• Further education and training  
• Mediating between those involved in the incident (where appropriate)  
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• Disciplinary procedures if necessary, or  
• Reviewing current policies and procedures and developing new policies and procedures if 

necessary. 
• In addition to work health and safety concerns, a child and youth risk management strategy 

should analyse the risk of ‘harm’ to children and young people. 
 
Inclusions for camp and excursion planning 

The following additional items will be considered when planning excursions, camps and incursions: 
 
 

STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 

Describe the 
activity  
Identify all 
elements of 
the event 
from 
beginning to 
end  

Identify Risks  
Something 
that could 
happen that 
results in 
harm to a 
child or young 
person  

Analyse the 
Risk  
(Likelihood/ 
Consequences)  

Evaluate the 
Risk  
The level of 
risk  

Manage the 
Risk  
Assess the 
options  

Review  
Nominate 
who will 
review after 
the 
event/activity  

 

Legislation 

NQS 

QA2 2.3.4 
Educators, co-ordinators and educators are aware of their roles and 
responsibilities to respond to every child at risk of abuse or neglect.  

 
National Regulations 

Regs 84 
168 

Awareness of child protection law 
Policies and procedures 

 

Who Is Affected By the Policy 

• Educators • Leadership 
• Families •  
• Children •  

References 
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• Children's Protection Act 1993 
• Education and Care Colleges National Regulations 2011 
• Early Years Learning Framework 
• Protective practices for staff in their interactions with children and young people. Guidelines 

for staff working or volunteering in education and care settings (DECS 2011) 
• Centre Support policy 

 

The following policies may also apply: 

 
• Privacy Policy 
• Record Keeping and Retention Policy 
• Physical Environments (Workplace Health & Safety, Learning and Administration) Policy 
• Death of a Child Policy (Critical Incident policy) 
• Open Doors Policy 
• Family Law and Access Policy 
• Relationships with Children Policy 
• Tobacco Drug and Alcohol Policy 
• Recruitment Policy 
• Social Media Policy 
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Information for parents 

 

 
 

Information for parents and carers 
 

Blakes Crossing Christian College child and youth protection 
 
Creating safe and supportive environments for children and young people is everyone‘s business. 
Blakes Crossing Christian College is committed to providing the highest standard of service to 
children and young people and ensuring they are kept safe from harm.  In order to create a safe and 
supportive environment for children and young people, organisations must initiate and maintain 
ongoing planning and commitment.  
 
In a safe and supportive environment, services and activities are provided so children and young 
people:  

• feel safe and protected from harm  
• help plan activities and make decisions  
• are consulted and respected, and  
• have their best interests considered and upheld.  

 
Blakes Crossing Christian College is required to have a written policy which includes strategies to 
protect the children and young people at the College from harm. The strategies will help ensure the 
College is a safe and supportive environment for children and young people, by identifying and 
minimising risks. Screening employees and volunteers is part of the strategy.  
 
The child and youth risk management policy addresses the following elements:  

• a statement of commitment  
• a code of conduct for interacting with children and young people  
• procedures for recruiting, selecting, training and managing paid employees and volunteers  
• policies and procedures for handling disclosures or suspicions of harm, including reporting 

guidelines  
• a plan for managing breaches of the child and youth risk management strategy  
• policies and procedures for implementing and reviewing the child and youth risk 

management strategy and maintaining an employee register  
• risk management plans for high-risk activities and special events, and  
• strategies for communication and support.  

 
As a parent/carer, it is important for you to understand the policies and procedures that form the 
child and youth risk management strategy.  
 

Teaching Protective Behaviour with Children 

 

We teach children: 
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• To recognise their feelings and express them verbally. 
• To express their feelings both verbally and non-verbally. 
• That they can choose to change the way they are feeling. 
• That they have a right to feel safe at all times. 
• To recognise the signs when they do not feel safe and when they need to be alert and think 

clearly. 
• The difference between ‘fun’ scared (that is the feeling of adventure and appropriate risk taking) 

and ‘dangerous’ scared (that is not okay). 
• To use their own skills to feel safe. 
 

Beliefs 

Blakes Crossing Christian College believes - 
• That children are fearfully and wonderfully made in the image of God and deserve protection 
• That children are capable of the same range of emotions as adults. 
• That children’s emotions are real and need to be accepted by adults. 
• That a response given to a child from an adult in a child’s early stages of emotional development 

can be hugely positive or detrimental depending on the adult’s reaction. 
• That children need to understand their bodies’ reactions to their emotions. 
• That children who retain, enhance and better understand their body’s response to an emotion 

are more able to foresee the outcome of a situation and avoid them or ask for help. 
 

Drug Policy 
 
Drugs are an integral part of our society and can be necessary and beneficial to health. This policy, 
however, relates to those substances that come within the scope of the Controlled Substances Act and 
to alcohol and tobacco, which cannot be lawfully supplied to minors (young people under 18). 
 
Blakes Crossing Christian College is committed to: 
 
a) Ongoing, informative health education, which aims to promote positive health and lifestyle 

patterns. 
b) Informing the College community of this policy. 
c) Strong action that will discourage the use of banned substances. 
d) Consistent consequences should the law or this policy be breached. 
 
BACKGROUND 

• With references to the Controlled Substances Act, a person is guilty of an offence if he or she is in 
possession of a banned or illegal drug within a school or within 500 metres of its boundary. 

• The Bible clearly states, “Do you not know that your body is the temple of the Holy Spirit, who is in 
you, whom you have received from God? You are not your own; you were bought at a price. 
Therefore honour God with your body.” 1 Cor 6 v 19 & 20. 

 
THE FOCUS OF THE POLICY 

The policy is binding on all students (full time or part time) while they are: 
a) On College grounds, during the stated hours of the College. 
b) At College sponsored activities, ie official College functions; College camps; sports’ practices and 

events; excursions; concerts. 
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c) Travelling to and from the College. 
 
THIS POLICY 

Prohibits the use, possession, sale, supply or exchange and/or to use, possess, sell, supply or 
exchange any of the following: 
a) Alcohol and related products. 
b) Drug related objects, eg pipes. 
c) Tobacco and related products. 
d) ‘Over the counter’ medicines obtained for inappropriate use. 
e) Solvents and/or other chemical agents obtained for inappropriate use. 
f) Depressants, eg cannabis; marijuana; hashish. 
g) Stimulants, eg cocaine; amphetamines. 
h) Narcotics, eg heroin; morphine. 
i) Hallucinogens, eg LSD. 
j) Steroids and other performance enhancing drugs. 
 
Further, this policy includes sanctions for students who misuse their prescription medication, through 
ANY actions outside of the prescribed use. This includes, but is not limited to, self-medicating outside 
the range of dosage indicated on the label or providing their medication for others to use. 
 
CONSEQUENCES 

Where the above policy has been breached, the Head of School or the Principal will undertake the 
following actions: 
1. The student is made aware of any legal implications of the activity and is advised of the procedure 

to be followed. 
2. The parent/care giver of the student is notified of the use or suspected use of a drug identified by 

this policy. 
3. In situations where the substance is illegal, the Police are to be notified. 
4. Parent/care giver(s) are required to take the student home or arrange for the student to be taken 

home immediately following the disciplinary action. 
 
** The Principal reserves the right to fast track to exclusion if the offence follows other and frequent 

breaches of the Student Behaviour Management Policy. 
 

Possession and use of Offence Action 

Alcohol and related products 
Possession of drug-related objects 
Possession or use of tobacco 
Inappropriate use of legal medications 
Inappropriate use of solvents/chemical agents 

1st Offence** 
 
2nd Offence 
 
3rd Offence 

Suspension/ 
Counselling 
Exclusion 
 
Expulsion 

Cannabis 
Stimulants 
Narcotics 
Hallucinogens 
Steroids/performance enhancing drugs  

1st Offence 
 
2nd Offence 

Exclusion/ Counselling 
 
Expulsion 

Illegal drug supplying or selling 1st Offence Expulsion 
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Suspension The student does not attend College for 5 College days. 
 
Exclusion The student does not attend College for one term. If the student and parent/care giver(s) 

desire that the student returns to the College, a behavioural contract will be negotiated 
(expulsion will occur in the event of the contract being breached). 

 
Expulsion The student is removed from enrolment at the College for at least a full year. If the 

student and/or parent/care giver(s) desire that the student return to the College, the full 
enrolment process will be required. 

 
Counselling The student is required to attend counselling with an appropriate person or agency. The 

counselling is documented and the documentation is a requirement of re-entry. 
 
 

Email and Internet Policy 
 
Information Technology Acceptable Use Policy  

In keeping with the College’s mission of ‘Educating for Eternity,’ Information Technology (IT) services 
are provided for students. We believe strongly in the educational value of these services and recognise 
the potential for supporting our curriculum and student learning. 
 
PLEASE NOTE THAT THE COLLEGE UTILISES REAL TIME SCANNING SOFTWARE TO MONITOR STUDENT 

INTERNET ACCESS. 

 
The policy has been developed in order to outline to students what behaviour is appropriate and to 
ensure that they take personal responsibility for their use of the resources. We expect students to 
demonstrate self-regulation of their activities whilst using computers.  
 
If any of these rules are unclear, the student needs to ask the teacher to explain. 
 
PRIVILEGES AND RIGHTS OF USERS 

1. The right to privacy in your electronic communication and work 

However, staff may access your files as part of normal maintenance. This may include spot checks 
to ensure inappropriate or copyrighted materials are not being kept in private files or folders. In 
keeping with copyright laws students must not install any software onto any of the computers. 
 

2. Equal access to services 

All users in our College have the right to equal access to IT and Multimedia. No single user should 
monopolise a computer or the network.  
 
An allocation of storage will be issued to each student. This allocation is increased for particular 
subjects or projects as needed. 

 

RESPONSIBILITIES OF USERS  

1. Follow standards of network/computer etiquette at all times 

a) Respect the privacy of others. Never use another person’s password. 
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b) You have full responsibility for the use of your name (your right to access) and will be held 
responsible for any misuse traced to you. 

c) Do not disrupt the work of others. 
d) Do not attempt to gain access to unauthorized resources (hacking). 
 

2. Protect the network/computers  

a) Do not download any files or applications from any portable storage device (USB drive, CD-
ROM, mobile phone, personal listening device (PLD)) without permission. 

b) Do not intentionally download a computer virus onto the network. 
 

3. Honour all rules of copyright and personal property 

a) Ownership of text, music, software and other media is protected to the full extent of the law 
and must be respected. This means you cannot plagiarise information for assignments. Any 
quotations or graphics used from online resources must be correctly acknowledged in your 
bibliography. 

b) You must not tamper with anyone else’s files. 
c) You must not change a computer’s desktop design and/or screen saver. 
d) Use of iPods, MP3 players and headphones is not permitted. 
 

4. Behaviour online should be legal, safe and courteous 

a) Use online resources for educational purposes only. 
b) Do not reveal personal information such as name, addresses, telephone numbers, passwords 

or your picture. 
c) Do not access e-mail accounts or chat lines. 
d) Never agree to a face-to-face meeting with someone you ‘met’ online. 
e) Do not send or display offensive messages or pictures. 
f) If you receive any message that you are uncomfortable with, report it to your teacher so that 

the online service can be contacted. 
g) Do not use the Internet for commercial or illegal activities. 
h) Do not print from the Internet without permission.  
 

5. Do not believe everything you read online. It may not be true. 

 

CONSEQUENCES OF BREACH OF POLICY 

� Students caught using the IT facilities inappropriately will have their IT privileges suspended 
immediately.  

� Reinstatement of privileges will be at the discretion of the system administrators/Heads of School. 
� Further action may be taken at the discretion of the Principal. 
 
INTERNET DATA ALLOCATION 

� 400mb PER STUDENT PER YEAR. However, this will vary by year level and by subject and by need; 
for example, depending upon project/assignment need 

� No downloading of data/software, etc., unless part of lesson activity. 
 
EMAIL/MESSAGING 

� No email or messaging unless part of a lesson activity and/or permission from teacher. 
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Students are required to make the following Declaration 

 
DECLARATION 

� By signing this document, I acknowledge that I have read, understood and agreed to all the terms 
as outlined in this policy. 

 
 

Evacuation & Emergency Procedures 
 
There are emergency procedures in place, clearly displayed in each room of the College. There are 
four general scenarios for which these procedures are relevant. They are for: 
 
1. Evacuation 

2. Lock-in 

3. Earthquake 

4. Catastrophic Fire Danger 

 
Parents on campus must follow the directions of College staff when sirens or chimes sound. 
 
 

Grievance (Concerns) Policy for Students, Parents and Staff 
 
One of the distinctives of the College is the working partnership between parents, staff and students. 
Whilst every endeavour will be made to maintain Godly, pro-active, working relationships, from time 
to time it is possible that concerns, misunderstandings and disagreements may arise. So that good 
relationships are maintained, it is imperative that these concerns are dealt with Biblically, directly and 
promptly. Immediate resolution avoids cynicism, gossip and a critical spirit and restores a climate in 
which quality learning and teaching can proceed and relationships can be quickly restored. 
 
The following scriptures give us an indication of how to manage some grievances. 
Proverbs 25 v 8-10 contains wisdom “Don’t be hot headed and rush to court. You may start something 

you can’t finish and go down before your neighbour in shameful defeat. So discuss the matter with 
him privately. Don’t tell anyone else lest he accuses you of slander and you can’t withdraw what 
you said.” (Living Bible) 

 
Matt 18 v 15-17 likewise instructs us - “If a brother sins against you, go to him privately and confront 

him with his fault. If he listens and confesses it, you have won back a brother. But if not, then take 
one or two others with you and go back to him again, proving everything you say by these 
witnesses. If he still refuses to listen, then take your case to the church, and if the church’s verdict 
favours you, but he won’t accept it, then the church should excommunicate him.” (Living Bible) 

 
The following procedures are published so that all members of the community have a clear 
understanding of the course of action to follow in dealing with concerns, grievances and conflict. 
 
1. Clearly identify the issue. 
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2. Arrange an interview with the person who is directly involved with the concern or conflict (this will 
involve making an appointment either by phoning or using the student’s diary). On many 
occasions, it is helpful to have the concern written down as writing helps to clarify the problem 
and allows time for the other person to collect their thoughts also ensure you have any necessary 
documentation. 

 
Thoughts to keep in mind: 
� Attack the problem, not the person. 
� Deal with facts, not guesses or rumours. 
� Verbalise feelings rather than acting them out. 
� Avoid unhelpful emotions that cloud the negotiations and the issues. 
� Be committed to giving more than taking. 
� Be prepared to forgive, rather than judge. 

 
3. If the other person involved refuses to resolve the concern, grievance or conflict, take someone 

with you and try again. 
 
4. If the person continues to resist resolving the concern, make an appointment with someone who 

holds a Position of Responsibility within the College. The leader chosen will depend upon the 
nature of the concern (note the flow chart). 

 
5. If satisfactory resolution is not achieved, contact should be made with the relevant Head of 

School/Deputy Principal. 
 
6. If satisfactory resolution is still not achieved, contact should be made with the Principal. 
 
7. If the concern or conflict is with the Principal, and the matter is unresolved, contact should be 

made with the CEO of CCM. 
 

Principles of our policy 

 

• Everyone should be treated with respect. 
• Meetings to discuss grievances will be suspended if any person(s) behave in an insulting or 

offensive manner. 
 

STUDENTS PARENT(S)/CAREGIVER STAFF 

STEPS:- 
Decide on the level of grievance. 
 
For Low Level 
1. Talk to person who has 

caused offence. 
2. If uncomfortable doing this or 

you’re not satisfied with 
initial approach seek the 
assistance of a friend, student 
leader or teacher. 

3. If you’re not satisfied with the 
outcome above talk to your 
pastoral/class teacher who 

STEPS:- 
1. Arrange a time to speak to 

the relevant teacher(s) about 
the problem. 

2. Please do not enter College 
classrooms, offices or 
playgrounds about a major 
grievance without prior 
arrangement. 

3. Let the teacher know what 
you consider to be the issue. 

4. Allow a reasonable timeframe 
for the issue to be addressed. 

STEPS:- 
1. Arrange a time to speak to 

the person concerned. 
2. Allow reasonable time for the 

issue to be addressed. 
3. If the grievance is not 

resolved speak to:- 
Your Principal/Line Manager 
who will convene a meeting 
between parties which may 
include a Union 
Representative or Grievance 
Officer to support staff if 
requested. The role of the 
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STUDENTS PARENT(S)/CAREGIVER STAFF 

will assist in mediation, take 
appropriate action against 
the accused or refer onto the 
Head of School/Deputy 
Principal 

4. The Head of School/Deputy 
Principal will then either 
assist in mediation, take 
appropriate action against 
the accused or refer onto the 
Principal. 

5. If the Principal is involved he 
will listen to arguments and 
then make adjudication. 

 
For Moderate Level  
Proceed Immediately to step 2 
 
For High Level 
Proceed Immediately to step 3 
 
For Extreme Level  
Proceed Immediately to step 4 

5. If the grievance is not 
addressed arrange a time to 
speak with the Principal. 

 If parents require support in 
this meeting, they may bring 
a person with them to 
support or advocate for 
them. 

6. If you are still unhappy, 
please arrange a time to 
discuss the issue with the 
CEO of CCM. 

 
Parent(s) with a grievance about 
Board Policy should: 
 
1. Arrange a meeting time with 

the Principal to discuss your 
concern. 

2. Allow reasonable time frame 
for issues to be addressed. 

3. If you are still unhappy, 
please arrange a time to 
resolve the issue with the 
CEO of CCM. 

support person is to witness 
that natural justice is being 
carried out, that participants 
are treated with respect and 
that the appropriate 
processes have taken place. 
They may mediate to talk 
through issues but may not 
take sides or advocate. They 
may be requested to take 
minutes. 

4. If the issue is not resolved 
within a reasonable time 
arrange a time to speak to 
the CEO of CCM. 

 
 

 

Formal Grievances: 

Formal investigation refers to the process used to respond to written grievances, whereby an 
investigation is undertaken to gather information relating to the allegations to inform a recommended 
resolution. 

• Any Member of the BCCC community may lodge a formal written grievance with the Principal, 
who will work towards a resolution of the grievance at the local level. 

• Complaints against the Principal should be lodged with the CEO of CCM. 
A written grievance should be marked "Confidential" and forwarded as soon as possible after 
the event(s) which prompted the grievance 

• The investigating officer (Principal or nominated senior officer) will make a determination on 
the basis of an investigation whether or not to uphold the grievance. 

• The complainant and respondent will be informed of the outcome an action taken. 
• If the issue is not resolved within a reasonable time or they are not satisfied that the grievance 

has been managed appropriately, contact the CEO of CCM. 
 



 

 
 



 

 

Harassment and Bullying Policy 
 
HARASSMENT AND BULLYING POLICY 

 
Harassment/bullying is a behaviour that is unwelcome, unwanted, unsolicited and usually persistent. 
It embarrasses, hurts, humiliates, compromises or frightens people. It can be done by an individual, or 
a group, and whilst usually deliberate, it can be thoughtless or careless. Harassment / bullying can only 
grow when ignored, denied or tolerated. The best weapon against harassment / bullying is awareness. 
 
The following policy applies to all members of the College community - staff, students and parents. 
 
BIBLICAL PERSPECTIVE 

 
The Bible is very clear about; 
 

1. The way others should be treated 

Love the Lord ... love your neighbour - Luke 10 v 27 
Love one another - John 13 v 34-35 (NIV) 
How wonderful it is, how pleasant when brothers live in harmony Psalms 133 v 1 (Living) 
All the days of the oppressed are wretched - Proverbs 15 v 18 (NIV) 
Honour one another above yourselves … Live in harmony with one another. Romans 12:10-16  

 
2. Handling a grievance 

If your brother sins against you, go and show Him his fault, just between the two of you. If he listens 
to you, you have won your brother over. But if he will not listen, take one or two others along, so 
that ‘every matter may be established by the testimony of two or three witnesses. If he refuses to 
listen to them, tell it to the church; and if he refuses to listen even to the church, treat him as you 
would a pagan or a tax collector. Matthew 18 v 15-17 
Do not repay anyone evil for evil. Be careful to do what is right in the eyes of everybody. … As far 
as it depends on you, live at peace with everyone. … Do not be overcome by evil, but overcome evil 
with good. Romans 12 v 17-21 (NIV) 
 
 

TYPES OF HARASSMENT & BULLYING 

 
Physical 

• Fighting, pushing, shoving, gesturing or invading of personal space. 
• Using stand-over tactics, picking on others, threatening to ‘get’ people, ‘paying out’ people. 
• Damaging, ‘borrowing’ or ‘hiding’ other people’s possessions. 
 
Verbal 

• Name calling, using offensive language. 
• Offensive notes or graffiti about others including using text or picture messaging on mobile 

phones. 
• Hurtful comments about someone’s appearance or ability. 
 
Spiritual/Racial. 

• Picking on people because of their race, religious or cultural beliefs. 
Emotional/Indirect 
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• Staring, using dirty looks, making gestures and faces. 
• Deliberately excluding someone from activities or social groups 
• Spreading rumours, slandering (putting people down behind their backs) 
• Using other people to threaten, intimidate or humiliate someone. 
 

Sexual 

• Touching or brushing against someone in a sexual manner. 
• Sexually oriented jokes, drawings and literature. 
• Commenting on the size and shape of someone’s body. 
• Calling someone rude names or making comments about someone’s morals. 
• Invitations of a sexual nature. 
• Asking questions about someone’s private life which are not wanted. 
 
Cyber Bullying 

Cyber bullying is a term used to describe bullying behaviours through email, chat rooms, mobile 
phones, text messages, mobile phone cameras and websites. The following behaviours are considered 
cyber-bullying: 
• Sending of inappropriate, demeaning or threatening emails, text messages or twitter to or about 

another person. 
• Creating or posting inappropriate, demeaning or threatening information or pictures / photos on 

websites, online games or platforms (eg. Facebook, Instagram, Snap Chat, Kik). 
The best weapon against cyber bullying is awareness. To this end, cyber bullying resources and 
information will be made available to teachers, parents and students of the college.  
 

PREVENTATIVE ACTION AND STRATEGIES 

 

The intent of Blakes Crossing Christian College is to 
• Reflect the love of Christ in all relationships with all people. 
• Provide a happy, safe and secure learning environment for all students. 
• Ensure a climate of openness and trust exists in the college. 
• Incorporate anti-bullying lessons into the college curriculum at all levels 
• Have bullying situations dealt with as soon as they occur. 
 
Any form of harassment is wrong and will not be tolerated at Blakes Crossing Christian College. Every 
member of the College community is responsible for assisting in its prevention.  
 
Staff will be in-serviced on forms of bullying / harassment and on appropriate responses. 
 
Staff will educate students on what bullying and harassment are and will make it clear that bullying 
only thrives when others do nothing to stop it. (See below for specific personal strategies.) 
 
The Harassment and Bullying Policy will be clearly communicated and available to teachers, parents, 
students and all other stakeholders (eg via student diary, parent and staff handbooks, College 
website).  
Staff will foster a positive community spirit that prevents the growth of harassment. 
 
Staff will seek to assist students to develop positive relationships with one another. 
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Staff will conduct devotions and lessons aimed at preventing harassment and building a culture of 
dignity and respect. 
 
Staff will seek input from students (eg via surveys) and from student leaders (eg class captains) to 
ascertain whether there are any undisclosed issues.  
 

Students with Special Needs  

 

Staff will take preventative measures to protect students, parents, volunteers and staff who have 
disabilities, from harassment and bullying. These preventative measures extend to associates of 
people with disabilities/special needs. 
 
Harassment and bullying may take many forms and may be directed because of physical, mental or 
emotional disability or may be due to an association with a person with a disability or need. 
 
Personal harassment may include:-  
 
a. Insults or bullying based on personal circumstances, appearance, disability or learning need. 
b. Teasing and pranks about disability or physical/mental/emotional difference.  
c. Hostility based on disability.  
d. Using a person's known ill-health or disability to deskill, depower or demoralise them.  
 
Behaviour which makes direct or indirect reference to disability or impairment and which patronises, 
causes discomfort, insults or offends people with a physical, sensory, emotional or mental disability or 
their associates will not be tolerated by Blakes Crossing Christian College. 
 
RESPONSE TO BEING HARRASSED / BULLIED - WHAT CAN I DO ABOUT IT? 

 
Step 1 Ignore the behaviour. By not reacting, the harasser is not rewarded and the harassment may 

stop. 
 
If it does not stop or if it is too serious to ignore 
 
Step 2 Confront the person who is harassing you and tell her or him that the actions are unwanted. 

It may stop. 
 
If harassment continues 
 
Step 3 Talk it over openly with an adult, parent or a trusted friend, who can help with the decision 

about what to do. 
 
If harassment continues 
 
Step 4 Report the matter directly to the pastoral group teacher or subject teacher who will listen to 

you and help you decide the best way to handle the situation, which may include discussion 
with parents and confronting the harasser. This is not dobbing.  

 
If the harassment does not stop  
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Step 5 The student or teacher speak to the Head of School and allow him/her to take the action they 
deem necessary. Parents will be informed.  

 

RESPONSE BY TEACHER 

 
All complaints will be investigated and documented. Staff will support and protect students who make 
a complaint. Consequences will only take effect after an incident has been thoroughly investigated 
and can be corroborated by independent sources or eye witnesses. Where such evidence exists, 
disciplinary consequences will occur.  
 
The normal consequences for bullying / harassment will be as follows, although the College 
administration reserves the right to treat any single act of bullying / harassment as severe enough to 
skip a step, or indeed to warrant immediate suspension, exclusion or dismissal from the college. Any 
bullying / harassment offence will be communicated to parents.  
 
First offence Discussion / counselling / apology.  
 
Second offence Detention / behaviour contract / privileges withdrawn. 
 
Third offence One day in-school suspension / further counselling / parent involvement. 
 
Fourth offence Minimum two days out of school suspension / round table conference with 

parent present before student is reinstated into class. 
 
Fifth offence Student may be recommended for long term exclusion.  
 
In serious cases, teachers are mandated by law to report instances or suspected instances of sexual or 
physical child abuse to the Families SA.  
 
 

Inappropriate Parental Discipline 
 
Parents may not approach children other than their own to discipline them on College property or 
during College activities. 
 
It is neither appropriate nor acceptable for parents to approach other students in an attempt to 
discipline them for behaviour that occurred either inside or outside of the College. 
 
If parents have a student-related issue that has occurred during College hours, the correct procedure 
is to direct the concern to a staff member and not to reprimand or confront the student. The staff 
member will then follow through with whatever discipline is needed. Obvious exceptions to this might 
be for parents who take on certain roles such as sports coaching. 
 
If the issue has occurred outside College hours, the responsibility for the behaviour of the student 
belongs with the parent of that child. In such instances, contact should be made with that parent and 
not the child in question. 
 
We understand that students will sometimes harass one another outside school hours. There are 



Parent Handbook 
 

49 

examples of bullying behaviour using technology such as the internet and mobile phones. It is difficult 
for us to apply consequences for these things when they happen at home. From a relational viewpoint 
and wherever possible, we will attempt to mediate issues that might occur, but we cannot discipline 
a student unless their behaviour in some way brings the College into disrepute. 
 
Our number one priority is the safety of each child and if they are being threatened in any way by 
another adult we will need to respond immediately. 
 
 

Instrumental Tuition Policy 
 
Blakes Crossing Christian College recognises the value of learning a musical instrument. The practical 
skills involved in playing a specific instrument as well as learning to listen, analyse and read related 
music brings personal enjoyment and a sense of achievement. The benefit of developing these skills, 
however, goes much further. Research and experience has shown that learning an instrument has a 
positive impact in many areas of schooling and personal development which can include: language and 
reading; mathematics; visual perception; co-ordination; self-discipline; patience; persistence; 
emotional resilience; stress management; teamwork skills and increased self-confidence. 

The College is committed to facilitating lessons in the future for students who wish to learn an 
instrument on campus.  

Where parents/caregivers request a lesson, the College will refer them to instructors who have 
indicated their availability and whom the College is prepared to recommend. Parents/caregivers can 
be confident that any instrumental instructor recommended by the College has a high level of musical 
training and expertise, a current Police Clearance certificate and either has or will complete the 
Responding to Abuse & Neglect training. Where possible the College will recommend Christian 
instrumental instructors. If this is not possible, instructors who are prepared to uphold the ethos and 
standards of the school will be recommended. 

The parent(s)/caregiver(s) and instructor will then enter into an agreement for the instructor to 
provide lessons, in return for a fee to be paid by the parent(s)/caregiver(s). Parents/caregivers must 

ensure they can meet the costs of the instrumental lessons as agreed to. Instructors are not employed 
by the College to provide these lessons – it is a private arrangement between parents/caregivers and 

the instrumental teacher.  

The College will recommend an appropriate fee for College-based lessons, as well as certain other 
conditions communicated in writing, but it is up to parents/caregivers and instructors to reach 
agreement on these matters. Parents/caregivers and instructor may also, if they wish, arrange for 
additional home-based lessons, on whatever terms they see fit. 

The College provides a room for each lesson to occur on-site, mostly during the school day. In addition, 
some lessons may be timetabled just before or just after school. Lesson times depend on the 

availability of the instrumental instructor and room availability. Where possible, lessons will be 
timetabled so that they happen at different times each week (on the same day), so that students do 
not miss out on the same class subject every week.  

It is the responsibility of the student (with parent/caregiver support as appropriate) to practice 
regularly at home, bring their instrument and music each week and to catch up on any class work 
missed while at instrumental lessons. 



Parent Handbook 
 

50 

 
Please contact the College for further information regarding: 
 
• tuition fees; 
• the purchase or hire of instruments; 
• the timetabling of lessons; 
• band rehearsals and performances; 
• commitment to the program and practice routines. 
 
 

Kiss ‘n’ Go Policy 
 
Parking: 

• There is no parking in the Kiss and Go zone between the times displayed on the signs each day. 
• If you need to park your car, please park in designated Car Parks only. 
 
Kiss and Go Zone: 

• The Kiss and Go zone is intended as a drive through zone only –parents are not to exit their vehicles 
for any longer than couple of minutes whilst in this area. 

• When driving into the Kiss and Go zone, please drive as far forward as possible. This is to avoid 
vehicles banking up. 

• Overtaking in the Kiss and Go lane is dangerous and therefore prohibited. 
• Students should only be picked up from the Kiss and Go area. They should not meet parents in a 

car park. 
§ If parents choose to park in the car park, they need to collect their child/ren from class and 

escort them to the car. 
• If parents enter the Kiss and Go area before the students are ready they will need to be aware of 

not holding up traffic.  
• Please consider leaving your pick up run for a few minutes to give your children time to get to Kiss 

and Go. 
• Remember the speed limit – 25km – and drive with great caution. 
 
Children: 

• For safety reasons a teacher on yard duty monitors the Kiss and Go zone before and after school.  
• Children are to be collected by 3:35pm at the latest. 
• To assist with Kiss and Go zone supervision it helps us if your children know they need to be waiting 

there for you. 
• If there is an unexpected change, please notify the Student Services Office as soon as possible and 

every effort will be made to get a message to your child or children.  
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Personal Technology Policy 
 
Mobile Phones 

Students are permitted to have mobile phones at College if they are willing to satisfy the following 
conditions of use. 

§ Mobile phones must be turned off during lessons. 

§ During lessons mobile phones may not be used at all (including sending and receiving text 
messages). 

§ During non-lesson times students are only permitted to use their phones in emergency 
situations. 

Students who fail to comply with these conditions of use will be accompanied to the Student Services 
Office to surrender their phone. It will be available for collection at the end of the day. A note in the 
diary or communication book, or a phone call home will explain details and consequences to parents. 
Permission to have the phone at College may be withdrawn for a period of time. 

In-phone and other cameras 

In accordance with Privacy laws, in-phone cameras are not to be used at any time at the College, or 
on College grounds. If a student has so used their in-phone camera, or other camera, similar 
consequences to those detailed above will occur initially, with the likelihood of a period of suspension 
to follow. There is also the possibility of legal action against the person using the camera. 
 
Cameras may be used on excursions and camps provided specific permission has been given from the 

supervising teacher. 
 
Cameras may be used for a specific class activity provided specific permission has been given from 

the supervising teacher. 
 
Parent and student contact via mobile phone 

Parents and students are asked not to use their mobile phones to organise a pick up from College 
during the day. The College’s duty of care requires these arrangements be made through the front 

office. If a child is unwell and needs to be picked up from the College, the office staff will contact 
parents. Parents are asked to call the front office should they need to organise a pick up of their child, 
and/or in the case of emergencies.  
 
Personal Listening Devices (PLDs) 

Students should not bring personal listening devices (eg MP3 players, iPods, etc) to College. 
The concerns are: 

• The content of the material to which students may be listening. 
• The antisocial behaviour apparent when students use their PLD 
• The impact on student’s learning and the learning of others (distraction-value) when these 

devices are used in class 
 
If a PLD is brought to College it should be placed in a secure location until the end of the day. USB 
drives that double as MP3 players may be used only for data storage. 
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Students are required to make the following Declaration which is in the Student Diary 

� By signing this document, I acknowledge that I have read, understood and agreed to all the 
terms as outlined in this policy. 

 
 

Skin Protection Policy 
 
Blakes Crossing Christian College has a duty of care towards our students in relation to their exposure 
to harmful ultraviolet sunlight. 
 
Students are required to wear their College hats in Terms 1 & 4 and from 1st September when they are 
outside. Consequences apply if students ignore the ‘hat rule’. 
 
Sunscreen is provided in all classrooms and is also available from the Student Services Office. We 
recommend students apply sunscreen before leaving home. The sunscreen provided on campus is for 
re-application. 
 
This policy is for implementation throughout the year. 
 

Student Awards Policy 
 
Staff of the College endeavour to recognise the achievement of students in all aspects of College life. 
For example, teachers may award merit certificates which recognise a student’s work habits, social 
skills or specific improvement in their learning. 
 
Much of the recognition occurs during relevant assemblies. 
 
At the end of each year teachers recognise student effort and achievement through a variety of 
awards. 
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Appendix 1: NSSF and Values 

National Safe Schools Framework 
 
Blakes Crossing Christian College affirms the following National Safe Schools Framework principles and 
values: 
 

Guiding principles 

The vision is supported by guiding principles for safe, supportive and respectful school communities. These 
guiding principles emphasise the importance of student safety and wellbeing for effective learning in all 
school settings. 

Australian schools: 

1. affirm the rights of all members of the school community to feel safe and be safe at school 
2. acknowledge that being safe and supported at school is essential for student wellbeing and effective 

learning 
3. accept responsibility for developing and sustaining safe and supportive learning and teaching 

communities that also fulfil the school’s child protection responsibilities 
4. encourage the active participation of all school community members in developing and maintaining a safe 

school community where diversity is valued 
5. actively support young people to develop understanding and skills to keep themselves and others safe 
6. commit to developing a safe school community through a whole-school and evidence-based approach 

 

Values for Australian Schooling 
 

Care and Compassion Integrity 
Care for self and others Act in accordance with principles of moral and 

ethical conduct, ensure consistency between words 
and deeds 

Doing Your Best Respect 
Seek to accomplish something worthy and 

admirable, try hard, pursue excellence 

Treat others with consideration and regard, respect 
another person’s point of view 

Fair Go Responsibility 
Pursue and protect the common good where all 

people are treated fairly for a just society 

Be accountable for one’s own actions, resolve 
differences in constructive, non-violent and peaceful 

ways, contribute to society and to civic life, take 
care of the environment 

Freedom Understanding, Tolerance and Inclusion 
Enjoy all the rights and privileges of Australian 

citizenship free from unnecessary interference or 
control, and stand up for the rights of others 

Be aware of others and their cultures, accept 
diversity within a democratic society, being included 

and including others 

Honesty and Trustworthiness 
Be honest, sincere and seek the truth 

 


